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Bookkeepers must pay people on time and accurately. To assist, ICB has consolidated the
essential payroll booklets, tables, advice and leaflets so this forms a ‘one-stop-shop’ for
professionals:

Introduction

Income Tax

P9X (Tax codes to use from 06 April 2024)

The Pay Adjustment Tables (Table A)

The Taxable Pay Tables (2024/25)

‘Income Tax rates and allowances for current and past years’

Starter Checklist (online and printable)

Expat Starter Checklist (online and printable pdf halfway down the page)

National Insurance

National Insurance rates and categories (Gov.UK guidance)
Rates and allowances: National Insurance contributions

CA38 (Standard letters A, F, H, M, N, V)

CA38 (Deferred letters D, J, L and Z)

CA40 (Employee-only NICs)

CA41 (Letters B, E and | (reduced rate))

CA41 (Letters C, K and S (over State Pension age))

CA42 (Foreign-going mariners and deep-sea fishermen)

CA44 (Company directors)

CWG2 (The Further guide to PAYE and NICs)

Share fisherman: Income Tax and National Insurance contributions
Voluntary National Insurance: re Class 3 ‘voluntary’ Contributions

Student Loans

e SL3 (Student Loan Deduction Tables)

e Guidance for employers

e Starter Checklist (online and printable)

e Expat Starter Checklist (online and printable pdf halfway down the page)
Pensions

e Pension schemes rates and allowances
e Guidance ‘Work out your reduced (tapered) annual allowance’
e Guidance ‘Check if you’ve gone above the money purchase annual allowance
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https://assets.publishing.service.gov.uk/media/65a7df33b2f3c6000de5d42d/Form_P9X_2024.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/783933/Tables_A_Pay_adjustment.pdf
https://assets.publishing.service.gov.uk/media/65cb8afa73806a000cec779e/Tax_Tables_B-D_2024.pdf
https://www.gov.uk/government/publications/rates-and-allowances-income-tax/income-tax-rates-and-allowances-current-and-past
https://www.gov.uk/government/publications/paye-starter-checklist
https://www.gov.uk/guidance/starter-checklist-for-paye
https://www.gov.uk/national-insurance-rates-letters
https://www.gov.uk/government/publications/rates-and-allowances-national-insurance-contributions
https://www.gov.uk/government/publications/ca38-national-insurance-contributions-tables-a-and-j
https://www.gov.uk/government/publications/ca38-national-insurance-contributions-tables-a-and-j
https://www.gov.uk/government/publications/ca40-employees-allowed-to-pay-their-own-national-insurance
https://www.gov.uk/government/publications/ca41-national-insurance-contributions-tables-b-and-c
https://www.gov.uk/government/publications/ca41-national-insurance-contributions-tables-b-and-c
https://www.gov.uk/government/publications/ca42-foreign-going-mariners-and-deep-sea-fishermen
https://protect-eu.mimecast.com/s/vomyCg5gnhDD1t2r7UB?domain=gov.uk
https://www.gov.uk/government/publications/ca44-national-insurance-for-company-directors
https://www.gov.uk/government/publications/cwg2-further-guide-to-paye-and-national-insurance-contributions
https://www.gov.uk/guidance/share-fisherman-income-tax-and-national-insurance-contributions?utm_source=a5a3b6c0-e86e-4093-99f8-ca82f18f26b4&utm_medium=email&utm_campaign=govuk-notifications&utm_content=immediate
https://www.gov.uk/voluntary-national-insurance-contributions
https://www.gov.uk/government/publications/sl3-student-loan-deduction-tables
https://www.gov.uk/guidance/special-rules-for-student-loans
https://www.gov.uk/government/publications/paye-starter-checklist
https://www.gov.uk/guidance/starter-checklist-for-paye
https://www.gov.uk/government/publications/rates-and-allowances-pension-schemes/pension-schemes-rates
https://www.gov.uk/guidance/pension-schemes-work-out-your-tapered-annual-allowance?utm_source=d278303f-1031-49fd-adba-9f1d5aa5c33a&utm_medium=email&utm_campaign=govuk-notifications&utm_content=immediate
https://www.gov.uk/guidance/work-out-your-allowances-if-youve-flexibly-accessed-your-pension?utm_source=1da1fd6c-5402-40f4-8c27-bfb6af0dbc7a&utm_medium=email&utm_campaign=govuk-notifications&utm_content=immediate
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Statutory Payments

See also the Maternity, adoption and paternity calculator (for SMP, SAP and SPP).

Statutory Sick Pay (SPP)

e SSP (Employer guide to pay)

e SSP linking tables
e Statutory Sick Pay: employee fitness to work (guidance)

See also the ‘Calculate your employee’s SSP’ tool, ‘Work out your employee’s Statutory Sick
Pay’, SSP1 (Great Britain) and SSP1 (Northern Ireland).

Statutory Maternity Pay (SMP)

e SMP and Leave (Employer guide)
e SMP (table of dates for employee entitlement)
e Manually calculate Statutory Maternity Pay

Plus SMP1 (Great Britain) and SMP1 (Northern Ireland).

Statutory Adoption Pay (SAP)

e SAP and Leave (Employer guide)

e SAP (table of dates for employee entitlement)

e ‘Statutory Adoption Pay: employee circumstances that affect payment’ (quidance)
e ‘Statutory Adoption Pay: manually calculate your employee's payments’ (quidance)

Statutory Paternity Pay (SPP)

e SPP and Leave (Employer guide)
e SPP (birth — table of dates for employee entitlement)
e SPP (adoption — table of dates for employee entitlement)

Statutory Shared Parental Pay (ShPP)

e ShPP and Leave (Employer guide)
e Employer’s Technical Guide

The rules regarding entitlement to ShPP (in terms of service) mirror those for SMP, therefore,
the SMP table of dates for employee entitlement can be used.

Statutory Parental Bereavement Pay (SPBP)

e Guidance ‘Employee circumstances that affect payment of Statutory Parental
Bereavement Pay’

e Manually calculate an employee’s Statutory Parental Bereavement Pay

e Tables with relevant weeks and start dates

e Online claim form (for employees to give to employers)
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https://www.gov.uk/maternity-paternity-calculator
https://www.gov.uk/employers-sick-pay
https://www.gov.uk/government/publications/statutory-sick-pay-tables-for-linking-periods-of-incapacity-for-work
https://www.gov.uk/guidance/statutory-sick-pay-employee-fitness-to-work?utm_source=ebe92ede-5df8-45b3-a8ed-629d0a654ef6&utm_medium=email&utm_campaign=govuk-notifications&utm_content=immediate
https://www.gov.uk/calculate-statutory-sick-pay
https://www.gov.uk/guidance/statutory-sick-pay-manually-calculate-your-employees-payments?utm_source=030a9b92-9f59-466c-baff-85f9c629fea6&utm_medium=email&utm_campaign=govuk-notifications&utm_content=immediate
https://www.gov.uk/guidance/statutory-sick-pay-manually-calculate-your-employees-payments?utm_source=030a9b92-9f59-466c-baff-85f9c629fea6&utm_medium=email&utm_campaign=govuk-notifications&utm_content=immediate
https://www.gov.uk/government/publications/statutory-sick-pay-employee-not-entitled-form-for-employers
https://www.nidirect.gov.uk/publications/statutory-sick-pay-and-employees-claim-benefit
https://www.gov.uk/employers-maternity-pay-leave
https://www.gov.uk/government/publications/statutory-maternity-pay-table-of-dates-for-employee-entitlement
https://www.gov.uk/guidance/statutory-maternity-pay-manually-calculate-your-employees-payments?utm_source=54c660b8-6937-4d75-997d-28fceae29914&utm_medium=email&utm_campaign=govuk-notifications&utm_content=immediate
https://www.gov.uk/government/publications/statutory-maternity-pay-employee-not-entitled-form-for-employers
https://www.nidirect.gov.uk/publications/statutory-maternity-pay-smp1
https://www.gov.uk/employers-adoption-pay-leave
https://www.gov.uk/government/publications/statutory-adoption-pay-table-of-dates-for-employee-entitlement
https://www.gov.uk/guidance/statutory-adoption-pay-employee-circumstances-that-affect-payment
https://www.gov.uk/guidance/statutory-adoption-pay-manually-calculate-your-employees-payments?utm_source=c55e1d6f-6df5-4d4b-ade6-3e5eaf791f2e&utm_medium=email&utm_campaign=govuk-notifications&utm_content=immediate
https://www.gov.uk/employers-paternity-pay-leave
https://www.gov.uk/government/publications/statutory-paternity-pay-table-of-dates-for-employee-entitlement-birth
https://www.gov.uk/government/publications/statutory-paternity-pay-table-of-dates-for-employee-entitlement-adoption
https://www.gov.uk/shared-parental-leave-and-pay-employer-guide
https://www.gov.uk/government/publications/shared-parental-leave-and-pay-employers-technical-guide
https://www.gov.uk/government/publications/statutory-maternity-pay-table-of-dates-for-employee-entitlement
https://www.gov.uk/guidance/employee-circumstances-that-affect-payment-of-statutory-parental-bereavement-pay?utm_source=e2d7cc79-143f-4dce-8b7f-d7168dd7d1ac&utm_medium=email&utm_campaign=govuk-notifications&utm_content=immediate
https://www.gov.uk/guidance/manually-calculate-your-employees-statutory-parental-bereavement-pay
https://www.gov.uk/government/publications/tables-showing-relevant-weeks-and-start-dates-for-statutory-parental-bereavement-pay
https://www.tax.service.gov.uk/submissions/new-form/claim-statutory-parental-bereavement-pay/one-per-user

Further Reading

There are also some in-depth manuals worth bookmarking:

Employment Income Manual

PAYE Manual

Scottish Taxpayer Technical Guidance
Welsh Taxpayer Technical Guidance
National Insurance Manual

Collection of Student Loans Manual
Statutory Payments Manual

Pensions Tax Manual
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https://www.gov.uk/hmrc-internal-manuals/employment-income-manual
https://www.gov.uk/hmrc-internal-manuals/paye-manual
https://www.gov.uk/hmrc-internal-manuals/scottish-taxpayer-technical-guidance
https://www.gov.uk/hmrc-internal-manuals/welsh-taxpayer-technical-guidance
https://www.gov.uk/hmrc-internal-manuals/national-insurance-manual
https://www.gov.uk/hmrc-internal-manuals/collection-of-student-loans-manual
https://www.gov.uk/hmrc-internal-manuals/statutory-payments-manual
https://www.gov.uk/hmrc-internal-manuals/pensions-tax-manual
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