
So here we have several meanings for the 

word PETTY and when applied to CASH the 

best would be: 

“a fiddling sum of money” 

Petty Cash ( as a noun) 

“A small fund of cash that a 

firm keeps for the payment of 

incidental expenses “ 
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PETTY (adjective) 

  The adjective PETTY has 3 senses: 

1. inferior in rank or status 

2. (informal) small and of little importance 

3. contemptibly narrow in outlook 

 

 

 

 

So how are we going to deal with it? 

� How shall we record it? 

� Where shall we record it? 

� Who will have access to it? 

� How often will we balance it? 

� Why bother at all? 
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“Cash expenses are just as 

important as the other places that 

money is spent,   and it forms part 

of the overall income and 

expenditure of the business” 

Remember 

Whatever system you use – you will need proper receipts and vouchers 

to record these expenses, and a filing system to keep them in. 

The cash may come from 

a direct drawdown form 

the Bank 

It may come from sales 

made that have been paid 

for in Cash. 
OR 

It is very important to record those purchases!!! 

In a Petty Cash Book, with 

analysis columns 
OR 

On an Excel Spread sheet 

especially designed for this 

purpose. 

How? 


