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L3 Online Skills Appraisal (OSA) - MICB 

Topics covered: 

1. Credit sales 
2. Credit purchases 
3. Calculation of invoices 
4. Chart of accounts 
5. Correction of errors 
6. VAT Return (standard accounting) 
7. Depreciation of assets 
8. Sole Trader final accounts 
9. Partnership appropriation account 
10. Ltd Company – Underpinning knowledge 
11. Issue of shares 
12. Ltd Company balance sheet 
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Once your Online Skills Appraisal is booked, you will receive an email letting you know that your paper is ready. Along the lines of: 

Dear candidate, 

Your assessment is now ready, please log in to www.bookkeepers.org.uk/MyICB/Assessments for information. 

This paper will be valid for exactly 14 days from the date and time you are booked in.  

This time frame includes the period of three hours allowed to complete the paper, the countdown for which commences when you click 
the ‘Start’ button.  Your remaining time will be clearly visible on screen at all times whilst you are completing the examination. 

If you get stuck on a particular topic, you can move on and come back to it later. 

As you have relevant prior learning and/or experience and are applying for exemptions from ICB qualifications, you are expected to earn 85% 
of the available marks in your Online Skills Appraisal.  You have been given 3 hours to complete the work and, although the work must be 
exclusively your own, this is ‘open-book’ work.  

The Institute of Certified Bookkeepers cannot be held responsible for loss of internet access, computer breakdown or any other problem 
arising from technical issues on the candidate’s personal computer. It is the candidate’s responsibility to carefully check all answers 
submitted before ending the assessment. Once the Finish button has been clicked the result is final.  

Next steps: When you have finished the appraisal, if you have passed, please contact the Exemptions team to confirm the next steps required 
to complete your application. If you are unsuccessful and have additional attempts available (there are three total), please contact the team to 
schedule your next appraisal attempt. If you require additional resources for revision, we have an Exemptions Learning Hub available to 
purchase. If you would like to find out more, please let us know. 
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Example Questions – These examples are not real questions; they are not designed for you to complete them. 
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Once you have answered all the questions and clicked ‘Finish’ you will be taken to a screen which shows a summary of the sections of the exam.  

 

 

 

 

 

 

 

 

 

 

 

You may click on any section to go back to check your answers. It is your responsibility to check that you have completed all the tasks and that 
you are happy with your answers before you click ‘Finish’ from the final screen, at which point your answers will be submitted and you will no 
longer be able to gain access to this paper.  


