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Introduction 

As part of your ICB Exemptions Application, you’ll need to complete an online skills appraisal. This is simply our way of checking that your 

knowledge matches the ICB syllabus, so we can make sure you’re joining at the level that’s right for you. 

Here’s what to expect: 

• You’ll have three exam attempts available. 

• There are 25 questions. 

• Each attempt is three hours long. 

• The pass mark is 85%. 

• After your exam: You’ll receive a report to guide your preparation to resit if necessary. Exam reports highlight syllabus areas where you 

lost marks, to help focus your revision before a resit. 

 

Booking Information 

 

To book your test, please call the ICB Member Services team on 0203 405 4000. Once your exam is booked, we’ll send you an email with a link 

to the exam. 

Important things to know about the exam 

• Your exam will be available for 14 days from your booked date and time. 

• This window includes the three hours you’ll have to complete it. The clock starts when you click the ‘Start’ button, and you’ll see your 

remaining time on screen at all times. 

• You can skip questions you’re unsure about and come back to them later. You can also review any section before you finish. 
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• Before clicking ‘Finish’, make sure you’ve completed every task and are happy with your answers – once you submit, you won’t be able 

to make changes. 

Good to know 

• The exam is open book, so you can refer to your notes and resources while you work. 

• You must complete the assessment on your own – it should be entirely your own work. 

• We can’t take responsibility for technical issues on your device, so please make sure your internet connection and computer are 

working well before you start. 

• Once you click ‘Finish’, your result is final. 

• Take your time, work through each section carefully, and remember – you’ve got this! 

 

Support available  

We have created a dedicated online Learning Hub to guide you through the process. It’s packed with resources, tips, and practice materials to 

help you succeed. You can purchase access from the ICB online shop for £79.  
  

The ICB Exemptions Team is on hand to support you, so please reach out with any questions via exemptions@bookkeepers.org.uk or 0203 405 

4000. 
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Topics covered 

 

The topics that are covered within the exam are: 

1. Credit sales 

2. Credit purchases 

3. Calculation of invoices 

4. Chart of accounts 

5. Correction of errors 

6. VAT Return (standard accounting) 

7. Depreciation of assets 

8. Sole Trader final accounts 

9. Partnership appropriation account 

10. Ltd Company – Underpinning knowledge 

11. Issue of shares 

12. Ltd Company balance sheet 
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Sample questions 

 

Below are a few samples of the type of questions you may come across in the exam. 
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Once you have answered all the questions and clicked ‘Finish’ you will be taken to a screen which shows a summary of the sections of the 

exam. 

 

You may click on any section to go back to check your answers. It is your responsibility to check that you have completed all the tasks and that 
you are happy with your answers before you click ‘Finish’ from the final screen, at which point your answers will be submitted and you will no 
longer be able to gain access to this paper.  
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